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1. Introduction

Bideford Target Shooting Club is committed to safeguarding and promoting the welfare of all children, young people and adults at risk. The welfare of every participant is paramount.

The Club believes that everyone has the right to participate in target shooting in a safe, welcoming and inclusive environment that is free from abuse, neglect, bullying, discrimination, harassment and exploitation.

The Club expects every member, volunteer, club coach, instructor, Range Conducting Officer (RCO), committee member and visitor to share responsibility for safeguarding and to act appropriately whenever concerns arise.

Safeguarding is everyone's responsibility.

2. Key Definitions

· Children. A child is defined as any person under the age of 18 years, in accordance with the Children Act 1989 and 2004 (UK Government, 2004).[footnoteRef:1] [1:  UK Government. (2004). Children Act 2004. Retrieved from: https://www.legislation.gov.uk/ukpga/2004/31/contents] 


· Adults at Risk. An adult at risk is defined under the Care Act 2014 as a person aged 18 or over who:
· Has needs for care and support.
· Is experiencing, or at risk of, abuse or neglect.
· As a result of those needs, is unable to protect themselves from abuse or neglect (UK Government, 2014).[footnoteRef:2] [2:  UK Government. (2014). Care Act 2014. Retrieved from: https://www.legislation.gov.uk/ukpga/2014/23/contents] 


· Safeguarding. Safeguarding refers to the proactive measures taken to protect children and adults at risk from harm, including abuse, exploitation, and neglect. It includes:
· Prevention: Creating a safe environment.
· Protection: Identifying and responding to risks.
· Support: Helping those affected by harm (NSPCC, 2021).[footnoteRef:3] [3:  NSPCC. (2021). What is Safeguarding? Retrieved from: https://www.nspcc.org.uk/what-is-child-abuse/safeguarding/] 


3. Responsibilities

Safeguarding is everyone's responsibility. Every member, volunteer and visitor to Bideford Target Shooting Club has a duty to contribute to a safe, respectful and inclusive environment and to report any concerns regarding the welfare of a child, young person or adult at risk.

3.1 Club Committee- The Club Committee is responsible for ensuring that:
· safeguarding remains a standing governance priority within the Club.
· this policy is implemented, reviewed annually and updated in line with legislation and National Governing Body (NGB) guidance.
· appropriate safeguarding procedures, reporting mechanisms and records are maintained.
· sufficient resources are made available to support safeguarding activity.
· appropriate action is taken following safeguarding concerns or allegations.

3.2 Club Safeguarding/Welfare Officer- The Club Safeguarding/Welfare Officer is the Club's lead for safeguarding matters and is responsible for:
· acting as the first point of contact for safeguarding concerns.
· receiving, recording and managing safeguarding reports.
· providing advice and guidance to members, volunteers and the Committee.
· making referrals to statutory agencies or the relevant National Governing Body where appropriate.
· maintaining confidential safeguarding records.
· promoting safeguarding awareness throughout the Club.
· ensuring safeguarding procedures remain current and effective.

3.3 Deputy Safeguarding Officers- Deputy Safeguarding Officers support the Club Safeguarding Officer and will:
· act in the absence of the Club Safeguarding Officer.
· assist in managing safeguarding concerns.
· support members seeking safeguarding advice.
· help promote a positive safeguarding culture throughout the Club.

3.4 Range Conducting Officers (RCOs)- Range Conducting Officers have responsibility for both range safety and participant welfare whilst conducting shooting activities. They must:
· promote a safe and respectful environment.
· remain vigilant for signs of abuse, neglect, exploitation or welfare concerns.
· intervene where behaviour presents a safeguarding or safety risk.
· report safeguarding concerns promptly using the Club's reporting procedures.
· cooperate fully with any safeguarding enquiries.

3.5 Club coaches, Instructors and Volunteers- All club coaches, instructors and volunteers must:
· place the welfare of participants above sporting performance.
· behave as positive role models at all times.
· maintain appropriate professional boundaries.
· follow the Club's safeguarding policy and code of conduct.
· report safeguarding concerns immediately.
· complete safeguarding training where required.

3.6 Members- Every member of the Club has a responsibility to:
· treat others with dignity and respect.
· contribute to a safe, welcoming and inclusive environment.
· comply with this safeguarding policy and other Club policies.
· report concerns regarding the welfare of any child, young person or adult at risk. 
· cooperate with safeguarding investigations where appropriate.

3.7 Parents, Carers and Guardians- Parents and carers remain responsible for the welfare of their children and/or adults at risk except where the Club has accepted a defined duty of care during organised activities. No child under the age of 18 are to be without a responsible adult whilst shooting, as per club rules. Parents and carers are expected to:
· provide accurate emergency contact and medical information.
· ensure children are collected promptly following activities unless alternative arrangements have been agreed.
· inform the Club of any relevant safeguarding, welfare or medical needs.
· support the Club in maintaining a safe and respectful environment.

3.8 Visitors- Visitors, spectators and guests are expected to:
· comply with Club safeguarding requirements whilst on Club premises.
· behave appropriately towards all members.
· report any safeguarding concerns to a Club official without delay.

3.9 Vetting and Safer Recruitment – Bideford Target Shooting Club is committed to ensuring that individuals undertaking roles involving responsibility for, or regular contact with, children, young people or adults at risk are appropriately vetted.
· The Club will consider the safeguarding responsibilities and level of contact associated with each relevant role and will undertake appropriate pre-appointment checks. These may include identity verification, references and Disclosure and Barring Service (DBS) checks where the nature of the role makes the individual eligible for such a check.
· Coaches, instructors, committee members, volunteers and other individuals undertaking positions of trust will be required to cooperate with any vetting or safeguarding checks considered appropriate to their role.
· Where a DBS check or other safeguarding check is required, the individual will not undertake unsupervised duties falling within that requirement until the appropriate checks have been satisfactorily completed.
· Vetting and safeguarding checks will be reviewed where an individual's role or responsibilities change, or where information arises which may affect their suitability to undertake a position of trust.

4. Safeguarding Principles

Bideford Target Shooting Club is committed to maintaining a safe, inclusive and welcoming environment for all members, visitors and volunteers. The Club recognises that safeguarding is everyone's responsibility and will be guided by the following principles:

4.1 Welfare is Paramount- The welfare of children, young people and adults at risk will always take precedence over sporting performance, competition results or organisational convenience.

4.2 Everyone Has the Right to Feel Safe- Every individual has the right to participate in target shooting free from abuse, neglect, bullying, harassment, discrimination, exploitation or intimidation. The Club promotes an environment based upon dignity, respect and inclusion.

4.3 Safeguarding is Everyone's Responsibility- All members, volunteers, club coaches, instructors, Range Conducting Officers (RCOs), committee members, parents, carers and visitors have a responsibility to promote safeguarding and to report concerns appropriately.

4.4 Concerns Will Be Taken Seriously- All safeguarding concerns, regardless of how minor they may initially appear, will be listened to, recorded appropriately and responded to in accordance with this policy. No individual will be criticised or disadvantaged for raising a genuine safeguarding concern.

4.5 Early Intervention- Where concerns arise, the Club will seek to identify and respond to issues at the earliest opportunity to reduce the risk of harm and promote the wellbeing of those involved.

4.6 Appropriate Information Sharing- The Club recognises that safeguarding information may need to be shared with statutory agencies, the Police, or the relevant National Governing Body where necessary to protect an individual or others. Information will only be shared on a need-to-know basis and in accordance with applicable legislation. Times when information needs to be shared within the club to appropriate personnel, this will be discussed with the individual and/or persons of responsibility; and only with appropriate consent. 

4.7 Partnership Working- The Club will work constructively with parents, carers, statutory agencies, National Governing Bodies and other organisations where appropriate to safeguard children, young people and adults at risk.

4.8 Equality, Diversity and Inclusion- The Club is committed to providing a welcoming environment where everyone is treated fairly, with dignity and respect, regardless of age, disability, sex, gender reassignment, marriage or civil partnership, pregnancy or maternity, race, religion or belief, or sexual orientation. Discrimination, harassment and victimisation will not be tolerated.

4.9 Continuous Improvement- The Club will regularly review its safeguarding arrangements, learn from incidents and emerging best practice, and seek to continually improve the safety and wellbeing of all those who participate in its activities.

4.10 Safe Participation- The Club recognises that safeguarding and safe shooting are intrinsically linked. Any individual whose behaviour, wellbeing or circumstances give rise to concerns about their own safety or the safety of others may be temporarily prevented from participating in shooting activities while appropriate support, assessment or advice is sought. Such decisions will always be proportionate, evidence-based and taken in the interests of safety and welfare.

5. Recognising Safeguarding Concerns

Safeguarding concerns may arise in many different forms and are not always immediately obvious. Members should remain alert to signs that a child, young person or adult at risk may be experiencing abuse, neglect, exploitation or other forms of harm.

Examples include, but are not limited to:
· Physical abuse – deliberate physical harm or injury. 
· Emotional abuse – intimidation, humiliation, threats, coercion or persistent emotional mistreatment. 
· Sexual abuse – any sexual activity or behaviour without consent or involving a child. 
· Neglect – failure to provide appropriate care, supervision or support. 
· Bullying or harassment – repeated behaviour intended to intimidate, exclude or cause distress, including online. 
· Financial abuse – inappropriate use or control of another person's money or property, particularly affecting adults at risk. 
· Discriminatory abuse – abuse motivated by age, disability, race, religion, sex, sexual orientation, gender reassignment or other protected characteristics. 
· Domestic abuse or coercive control – behaviour occurring within intimate or family relationships that causes physical, emotional, psychological or financial harm; even if not happening on club premises.

Members are not expected to investigate concerns or determine whether abuse has occurred. If something causes concern, it should be reported in accordance with Section 6 of this policy.

6. Reporting Procedures

Bideford Target Shooting Club encourages all members, volunteers and visitors to report any safeguarding concern, regardless of how minor it may initially appear. It is not the responsibility of Club members to determine whether abuse or neglect has occurred. Any concern should be reported promptly so that it can be assessed appropriately.

6.1 Immediate Risk- Where a child, young person, adult at risk, or any other individual is believed to be in immediate danger, emergency services must be contacted by dialling 999 without delay. Once the immediate risk has been addressed, the Club Safeguarding/Welfare Officer should be informed as soon as practicable.

6.2 Reporting a Concern- Safeguarding concerns should be reported to the Club Safeguarding/Welfare Officer at the earliest opportunity. Where the Safeguarding/Welfare Officer is unavailable, concerns should be reported to one of the Deputy Safeguarding Officers.

Members should provide an accurate and factual account of what they have seen, heard or been told, avoiding assumptions, opinions or personal conclusions.

6.3 Recording Concerns- All safeguarding concerns should be recorded using the Club's Safeguarding Incident Reporting Form (Annex C) as soon as reasonably practicable after the concern has arisen. Records should be clear, factual and signed by the person completing the report.

6.4 Confidentiality- Safeguarding concerns will be handled sensitively and information will only be shared with those who need to know in order to safeguard an individual, fulfil legal obligations or support any subsequent investigation. Absolute confidentiality cannot be guaranteed where there is a risk of harm.

6.5 Investigation- Club members, volunteers and officials should not attempt to investigate safeguarding concerns themselves. Their responsibility is to recognise concerns, respond appropriately, record factual information and report it through the appropriate safeguarding channels.

6.6 Escalation Procedures- Detailed reporting and escalation procedures are contained within:
· Annex A – Escalation Procedure for Members.
· Annex B – Escalation Procedure for Committee Members, Club Coaches, Instructors and Range Conducting Officers.
· Annex C – Safeguarding Incident Reporting Form.
· Annex D – Signposting and Key Contact Details.

All members are expected to familiarise themselves with the relevant annexes and to follow the appropriate reporting process where safeguarding concerns arise.

No person will be disadvantaged or subjected to detriment for raising a genuine safeguarding concern in good faith, even where subsequent enquiries determine that no safeguarding issue exists.

Members are not expected to investigate safeguarding concerns or determine whether abuse has occurred. If something causes concern, it should be reported in accordance with Section 6 of this policy. It is always better to report a genuine concern than to remain silent.

Where a safeguarding concern relates to the Club Safeguarding/Welfare Officer, Deputy Safeguarding Officer, Committee member, club coach, instructor or volunteer, the concern should be reported directly to the Chair of the Committee or, where appropriate, directly to the relevant statutory agency or National Governing Body. The Club will not investigate allegations of abuse internally before seeking appropriate safeguarding advice.

7. In Loco Parentis and Safeguarding Responsibilities

Bideford Target Shooting Club acknowledges its duty of care towards children and adults at risk participating in club activities, competitions, and trips. While club officials, club coaches, instructors and volunteers are responsible for ensuring a safe environment, they do not assume full parental responsibility. The following provisions apply:
· Duty of Care: Club officials and responsible adults will take all reasonable steps to ensure the safety and well-being of children and adults at risk in their care during club activities. However, they are not legally responsible in the same way as a parent or guardian.
· Parental Consent: Written consent from a parent, carer, or guardian must be obtained for any child or adult at risk attending an off-site event, competition, or overnight stay. This consent includes emergency medical treatment authorisation and acknowledgment of safeguarding procedures.
· Supervision Requirements: A minimum ratio of responsible adults to young participants will be maintained as per NSPCC and National Governing Body guidelines. At least one designated safeguarding officer or responsible adult will be present at all times.
· Emergency Situations: In the absence of a parent or guardian, club officials will act in the best interests of the child or adult at risk, including seeking medical attention if necessary, as authorised by parental consent.
· Transport Arrangements: Parents/carers must ensure safe transport to and from club activities unless an official club-arranged transport system is in place.
· Behaviour and Conduct: Children and adults at risk participating in club activities are expected to follow the club’s code of conduct, ensuring a safe and respectful environment for all.
These responsibilities align with NSPCC safeguarding standards, National Small-Bore Rifle Association (NSRA), and National Rifle Association (NRA) guidelines. The club will regularly review these policies to ensure compliance with national safeguarding expectations.

8. Standards of Behaviour

All members, volunteers, club coaches, instructors, Range Conducting Officers, committee members, parents, carers, visitors and participants are expected to behave in a manner that promotes safety, dignity, respect and inclusion.

The Club will not tolerate abuse, bullying, harassment, discrimination, intimidation, exploitation or behaviour that places another person at risk.

8.1 Respectful and Inclusive Behaviour- Everyone involved in Club activities must:
· treat others with dignity, courtesy and respect.
· use appropriate and non-discriminatory language.
· respect personal boundaries, individual differences and reasonable adjustments.
· avoid behaviour that could reasonably be regarded as threatening, humiliating, intimidating or degrading.
· challenge inappropriate behaviour where it is safe to do so, or report is to the Safeguarding Officer, Deputy Safeguarding Officer, Committee Member or Duty personnel as soon as possible.  

8.2 Appropriate Conduct and Boundaries- Adults working with or supporting children, young people or adults at risk must maintain appropriate boundaries at all times.
They must not:
· engage in inappropriate physical contact.
· make sexual, suggestive, discriminatory or degrading comments.
· engage in favouritism or create inappropriate exclusive relationships.
· share inappropriate personal information.
· place themselves in situations that could be misinterpreted.
· use their position of trust for personal, financial, emotional or sexual advantage.

Any necessary physical contact, including assistance with shooting position, equipment or first aid, must be appropriate, proportionate, explained beforehand where practicable, and carried out with consent.

8.3 One-to-One Situations- One-to-one club coaching, instruction or welfare discussions should take place in an open or observable environment wherever reasonably practicable.
Where a private conversation is necessary:
· another responsible adult should be made aware.
· the location should remain accessible and, where possible, within sight of others.
· the discussion should last no longer than necessary.
· an appropriate record should be made where the conversation relates to a safeguarding concern.
· personnel are to be mindful of the CCTV cameras in the poly-tunnel ranges and the armoury. These systems are capacity to stream sound, but only the armoury feed is recorded for security purposes.  

Adults should avoid being alone with a child or adult at risk in a vehicle, changing area, isolated room or other private location unless there is an emergency or an agreed and appropriately risk-assessed arrangement.

8.4 Bullying, Harassment and Discrimination- Bullying, harassment, discrimination and victimisation will not be tolerated, whether occurring:
· in person.
· during Club activities or competitions.
· during travel or off-site events.
· through social media, messaging services or other electronic communication.

Concerns should be reported in accordance with Section 5 and the relevant annexes.

8.5 Electronic Communication and Social Media- Electronic communication connected with Club activities must remain appropriate, transparent and relevant to Club business.

Adults should not normally communicate privately with children through personal social media accounts or private messaging services. Communication should, wherever practicable:
· include a parent, carer or another responsible adult.
· use an official Club account, group or agreed communication channel.
· take place at reasonable times.
· remain professional in content and tone.

Members must not post abusive, discriminatory, threatening, confidential or inappropriate material relating to the Club or its members.

Any online safeguarding concern, including cyberbullying, grooming, harassment or inappropriate contact, must be reported promptly.

8.6 Photography and Video- Photographs or videos taken during Club activities must be appropriate and must not place any participant at risk. The Club will:
· obtain appropriate consent before using identifiable images of children.
· respect any decision not to provide consent.
· avoid publishing unnecessary personal information alongside images.
· ensure images are appropriate and relate to legitimate Club activities.
· remove images where consent has been withdrawn, where reasonably practicable.

Photography or recording in toilets, changing areas or other private spaces is prohibited.

Members and visitors must comply with any photography restrictions communicated by the Club, competition organiser or venue.

8.7 Parents, Carers and Spectators- Parents, carers and spectators are expected to:
· support participants in a positive and respectful manner.
· avoid abusive, intimidating or inappropriate conduct.
· respect decisions made by RCOs, club coaches, instructors and Club officials.
· raise concerns through the appropriate Club process.
· ensure that children are collected promptly unless alternative arrangements have been agreed.

8.8 Conduct of Children and Young People- Children and young people participating in Club activities are expected to:
· treat others with respect.
· follow range safety instructions and Club rules.
· avoid bullying, abusive language or unsafe behaviour.
· report anything that makes them or another person feel unsafe or uncomfortable.
· seek support from a parent, carer, Club official or Safeguarding/Welfare Officer where needed.

8.9 Breaches of Expected Behaviour- Where behaviour falls below the standards set out in this policy, the Club may take proportionate action to protect participants and maintain a safe environment. This may include:
· informal advice or guidance.
· a formal warning.
· additional supervision.
· removal from a particular activity.
· temporary suspension from Club activities.
· referral under the Club’s disciplinary procedures.
· referral to the relevant National Governing Body, statutory safeguarding service or Police where appropriate.

Any immediate range safety decision remains the responsibility of the Range Conducting Officer.

9. Compliance with National Governing Body Standards

Bideford Target Shooting Club adheres to safeguarding policies outlined by the National Small-bore Rifle Association (NSRA) and the National Rifle Association (NRA). These governing bodies provide guidance on:
· Safe shooting practices.
· Duty of care for young and vulnerable shooters.
· Reporting and responding to safeguarding concerns.

For further details, refer to:
· The Club will have due regard to current safeguarding guidance published by the National Small-bore Rifle Association (NSRA), the National Rifle Association (NRA), relevant UK legislation and recognised safeguarding organisations’ Safeguarding Guidelines: https://nra.org.uk/

10. Review and Compliance

This policy will be reviewed annually in accordance with guidance from the NSRA, NRA, and UK statutory requirements.


[ORIGINAL SIGNED]
Teale, P
Safeguarding Officer
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Annex A: Escalation Procedure for Members

1. Purpose
This annex outlines the procedure for members of Bideford Target Shooting Club to escalate safeguarding concerns or incidents.

2. Reporting Process
If a member has concerns about the welfare of a child, young person, or adult at risk, they must follow these steps:

Step 1: Immediate Safety
· If there is an immediate danger, contact emergency services on 999.
· Ensure the individual is in a safe environment.
Step 2: Reporting to the Club Safeguarding Team
· Contact the Club Safeguarding Officer (CSO), Mr Paul Teale.
· If unavailable, contact one of the Deputy Safeguarding Officers: 
· Mrs Tracey Toft
· Mrs Sue Rudman
· Provide a factual account of concerns using the Safeguarding Incident Reporting Form (Annex D).
Step 3: Internal Review
· The CSO or Deputy will assess the concern and take appropriate action.
· If required, the matter will be escalated to external safeguarding authorities.
Step 4: External Referral (if applicable)
· If the concern involves abuse or serious misconduct, the CSO may refer the matter to: 
· Devon and Cornwall Police – 101 (non-emergency)
· Devon and Cornwall SARC – sarchelp.co.uk/sarcs/devon-cornwall-sarcs
· Multi-Agency Safeguarding Hub (MASH) – 0345 155 1071
· NSRA Safeguarding Lead – NSRA Contact
· NRA Safeguarding Lead – NRA Contact

3. Confidentiality & Record Keeping
· All reports are confidential and handled in line with GDPR.
· Reports must be stored securely and only accessible to relevant personnel.
· Retention of safeguarding reports follows club policy and legal requirements.

4. Flowchart of Escalation Process
Concern Identified → Immediate Danger? → YES → Call 999 → Ensure Safety
                                   ↓ NO
                       Report to CSO or Deputy CSO
                                   ↓
                          Internal Review Conducted
                                   ↓
           External Referral (if required) → Case Closed
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This procedure ensures that safeguarding concerns are managed effectively, prioritizing the safety of all members.
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Annex B – Escalation Procedure for Committee Members and RCOs

1. Purpose:
This annex outlines the procedure for Committee Members and Range Conducting Officers (RCOs) to escalate safeguarding concerns, ensuring the safety and welfare of all members, particularly children and adults at risk.

2. Reporting and Escalation Process:
Immediate Action (If Urgent):
· If an individual is in immediate danger, call 999.
· Provide first aid or other immediate support if required.
· Ensure the safety of all individuals at the scene.

Initial Reporting:
· If a concern arises, inform the Safeguarding Officer as soon as possible.
· In the absence of Mr Teale, contact Deputy Safeguarding Officer/s.
· Document all relevant details using the Safeguarding Incident Reporting Form (Annex D).

Internal Review and Decision-Making:
· The Safeguarding Officer or Deputies will assess the severity of the issue.
· If necessary, the case will be referred to the Club Committee for further review.
· If a breach of safeguarding protocol is suspected, it may be escalated to external agencies.

External Escalation:
If required, the Safeguarding Officer will escalate the matter to the appropriate external body, such as: 
· Devon and Cornwall Police – 101 (or 999 in emergencies)
· Multi-Agency Safeguarding Hub (MASH) Devon – 0345 155 1071
· NSPCC Helpline – 0808 800 5000
· Local Authority Designated Officer (LADO) – via Devon County Council
· Devon and Cornwall SARC – sarchelp.co.uk

2. Follow-Up Actions:
· Ensure all concerns are documented and stored confidentially.
· Support affected individuals and provide necessary guidance.
· Implement any recommended safeguarding measures to prevent recurrence.

3. Escalation Flowchart:
Step 1: Concern Identified → Step 2: Immediate Action Taken (if needed) → Step 3: Report to Safeguarding Officer or Deputies → Step 4: Internal Review → Step 5: External Referral (if necessary) → Step 6: Follow-up and Documentation.

4. Confidentiality and Record-Keeping:
· All safeguarding concerns must be recorded accurately and stored securely.
· Only authorised personnel should have access to safeguarding records.
[image: ]Annex B to
		Bideford Target Shooting Club Safeguarding Policy
Dated: 17 August 2026

This procedure is subject to annual review in line with the club's safeguarding policy and national governing body guidelines (NSRA & NRA).
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Annex C: Safeguarding Incident Reporting Form
Bideford Target Shooting Club Safeguarding Incident Reporting Form.
*If additional paper is used, please date, sign and use page numbers on each page.
Date of Report: _________________________
Reporter’s Details:
Name: ___________________________________
Role (if applicable): ________________________
Contact Information: _______________________
Incident Details:
Date of Incident: __________________________
Time of Incident: __________________________
Location of Incident: _______________________
Individuals Involved:
(Include names, roles, and contact details where possible)
1. 
2. 
3. 
Nature of Concern:
(Please tick all that apply)
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Confidentiality Statement. This form should be handled with strict confidentiality and stored securely in accordance with Bideford Target Shooting Club’s safeguarding and data management policies.
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  Physical abuse
  Emotional abuse
  Neglect
  Sexual abuse
  Online abuse
  Discrimination
  Domestic abuse
  Financial abuse
  Bullying/harassment
  Unsafe behaviour
  Intimate partner abuse
  Self-harm concern
  Mental health concern
  Radicalisation
  Other: __________________

Description of Incident:
(Provide as much detail as possible, including direct quotes, observations, and any action taken at the time)



Immediate Action Taken:
(Include any first aid, safeguarding measures, or support given to the individual(s) concerned)


Was the Safeguarding Officer Notified?

  Yes
  No
  Unsure


Has the individual been informed?

  Yes
  No
  Not appropriate

Reason: 


Who else has been informed?

□ Police
□ MASH
□ Adult Social Care
□ NSPCC
□ Parent / Carer
□ Club Chair
□ NGB
□ Other: ___________________


Are there any witnesses?

  Yes
  No
  Unsure

Details
Name: ____________________________  Contact details: _______________________________
Are they happy to be contacted?	  Yes	  No	  Unsure

Evidence.  Were/are, any of the following available?

□ Photograph
□ CCTV
□ Email
□ Text message
□ Social media
□ Letter
□ Other ___________________________


Any previous concerns known?

  Yes
  No
  Unsure



Further Action Required:
(Include referrals, follow-up investigations, external agency involvement, etc.)



Signature of Reporter: ________________________

Date: ________________________
Are you (the reporter/discloser)

Confidentiality Statement. This form should be handled with strict confidentiality and stored securely in accordance with Bideford Target Shooting Club’s safeguarding and data management policies.
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□ Child at risk
□ Adult at risk
□ Parent
□ Witness
□ Club member
□ Volunteer
□ Professional
□ Anonymous


For Official Use Only: Safeguarding Officer’s Comments:


Action Taken:



Signature of Safeguarding Officer: ________________________

Date: ________________________

Review Date: ________________________

Reviewed outcome with action taken as appropriate:






One Page Incident Report Example



Page C-i of i

Annex D: Signposting and Key Contact Details
Emergency Contacts
· Police (Emergency): 999
· Police (Non-Emergency): 101
· NSPCC (Child Protection Helpline): 0808 800 5000 | www.nspcc.org.uk
· Devon Multi-Agency Safeguarding Hub (MASH): 0345 155 1071 | www.devonsafeguardingchildren.org
· Adults Safeguarding – Care Direct Devon: 0345 155 1007 | www.devon.gov.uk
· Childline (Support for children): 0800 1111 | www.childline.org.uk
Specialist Support Services
· Samaritans (24/7 Support): 116 123 | www.samaritans.org
· Devon and Cornwall SARC (Sexual Assault Referral Centre): 0300 303 4626 | sarchelp.co.uk/sarcs/devon-cornwall-sarcs/
· Victim Support: 0808 168 9111 | www.victimsupport.org.uk
· Mind (Mental Health Support): 0300 123 3393 | www.mind.org.uk
· National Domestic Abuse Helpline: 0808 2000 247 | www.nationaldahelpline.org.uk
· Barnardo’s (Children and Family Support): 0800 008 7005 | www.barnardos.org.uk
Local Support Services in Bideford and North Devon
· North Devon Voluntary Services (NDVS): Supports voluntary organisations and social enterprises in North Devon. ndvs.org.uk
· Encompass Southwest: Offers free and confidential advice on various issues, including housing and benefits, across North Devon, Torridge, and West Devon. www.bpag-encompass.org.uk

· Torridge Voluntary Services (TTVS): Provides support across Devon, including services for people aged 50+, young carers, and financial advice. www.torridgecvs.org.uk

· Age Concern Barnstaple and North Devon: Supports individuals aged 60+ with services like community transport, befriending, and carer support. 01271 324488, ageconcernnorthdevon.org.uk

· Devon Carers: Provides information, support, and short breaks for carers in the Devon County Council area. www.devoncarers.org.uk


Further Advice
If you are concerned about a child or adult at risk, you can also seek guidance from:
· Your local GP practice: Contact your registered GP surgery for advice.
· Local Schools: Schools have safeguarding leads who can provide support.
· NHS 111: For non-emergency health concerns.

IF YOU NEED IMMEDIATE SUPPORT OR FEEL SOMEONE IS AT RISK OF HARM, PLEASE DO NOT HESITATE TO CONTACT EMERGENCY SERVICES OR A RELEVANT SAFEGUARDING BODY.
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Annex E: Parental/Carer Consent Form
Bideford Target Shooting Club – Parental/Carer Consent Form

Participant Details:
Name: __________________________
Date of Birth: ________________
Emergency Contact Name: __________________________
Emergency Contact Number: __________________________
Consent for Participation:

I, __________________________ (parent/carer/guardian), consent to my child participating in club activities, competitions, and trips organised by Bideford Target Shooting Club.
Medical and Emergency Consent:
I give permission for club officials to administer basic first aid and seek medical attention in the event of an emergency. Any known medical conditions or allergies are listed below:
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Annex F: Emergency Medical Consent Form
Bideford Target Shooting Club – Emergency Medical Consent
Participant Details:
Name: __________________________
Date of Birth: ________________
Medical Conditions/Allergies: __________________________________________
GP Name and Contact: __________________________

Consent Statement:
In the event of a medical emergency where a parent/carer cannot be contacted, I authorise Bideford Target Shooting Club officials to act on my behalf in securing medical treatment for my child, including hospitalisation if required.

Signed: __________________________ Date: ________________
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Annex G: Photography & Media Consent Form
Bideford Target Shooting Club – Photography & Media Consent
Bideford Target Shooting Club occasionally takes photographs and videos of club activities for promotional and safeguarding purposes. These may be used in newsletters, social media, and official club publications.
[  ] I CONSENT to my child’s image being used in club publications and promotional materials.

[  ] I DO NOT CONSENT to my child’s image being used in club publications and promotional materials.

Signed: __________________________ Date: ________________
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Annex H: Event & Trip Consent Form
Bideford Target Shooting Club – Event & Trip Consent Form
Participant Details:
Name: __________________________
Date of Birth: ________________
Emergency Contact Name: __________________________
Emergency Contact Number: __________________________
Event/Trip Details:
Event/Trip Name: __________________________
Date(s) of Event/Trip: ________________
Location: __________________________
Dietary Requirements & Allergies:
[  ] No dietary restrictions
[  ] Vegetarian
[  ] Vegan
[  ] Allergies (please specify): __________________________________________________
[  ] Other (please specify): __________________________________________________
Medical & Medication Consent:
[  ] No medical conditions
[  ] Medical conditions (please specify): __________________________________________
[  ] My child requires medication (please list): __________________________________________
[  ] I authorise club officials to administer the above-listed medication if necessary.
Transport Consent:
[  ] I will transport my child to and from the event/trip.
[  ] I give permission for my child to travel in transport arranged by the club. (This will be a Club Committee Member or qualified Coach/Instructor with a Disclosure and Barring Service Certificate)

Signed: __________________________ Date: ________________
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Safeguarding Concern Form
If someone is in immediate danger or requires urgent medical assistance, call 999 immediately before completing

this form.

This form is for reporting any safeguarding or welfare concern. You do not need to be certain that abuse or neglect has

occurred. If something has caused you concern, please tell us.

Please place the completed form in an envelope (if provided) and post it into the Confidential Safeguarding Concern Box, or

hand it directly to a member of the Club Safeguarding Team,

Your Details (optional but encouraged)

Name:
Telephone / Email:
01 would prefer to remain anonymous.

Date and Time
Date completed:

Time:

Who are you concerned about?

Name (if known):
Relationship to the Club (if known)

0 Member O Junior Member 0 Volunteer [ Coach /
instructor

O Visitor O Parent / Carer [ Other:

Whatis your concerm?
(Please describe what you saw, heard or were told. Use the
person’s own words where possible. Continue overleaf if
required)

Where and when did this happen?

Date (if known):

Location:

Is anyone in immediate danger?
OYes ONo OUnsure

IFYES, have Emergency Services been contacted?
OvYes ONo

Has anyone else been told?
ONe

0 Yes (please state who):

Is there anything else you think we should know?

Thankyou
Thank you for taking the time to report your concern.

Every safeguarding concern is treated seriously and
handled sensitively.

You do not need proof or evidence before reporting a

Safeguarding is everyone's responsibility.

For Safeguarding Team Use Only
Date Received:

Received By:
Reference Number:
Linked to Incident Report (Annex C): 0] Yes 0 No

Action Taken:
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